farmside

The good life, made great.

Outlook 365 App

1) Click File at the top left
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2) Click Account Settings (below)
3) Click Server Settings from the dropdown
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Print Account Settings...

% Addband remove accounts or change
existipg connection settings.

Password
Update§he account password saved in

me and Sync Settings

account settings such as
e and folder sync settings.

Server Settings
I Update logon information, such as server

narme, port, and authentication settings,

(% Change Profile
Restart Microsoft Qutlook and choose a
= :
different profile.

{@ Manage Profiles
Add and remove profiles or change
ER existing profile settings.
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The good life, made great.

4) Under Incoming mail,
a) tick the first box "This server requires an encrypted connection”
b) Ensure the User name has your full Farmside email address, including the

@farmside.co.nz
c) Ensure the Port is 995

POP Account Settings
@farmside.co.nz

Imncoming mail

I User name | Efarmside.co.nz I

Passwoaord | weswmemwrn

Remember password

Server | pop3.farmside.co.nz | | Port | 935 |I

Thi server requires an encrypted connection (35L/TLS)

|| Require logon using Secure Password Authentication (SPA)
QOutgoing mail ~ |
5) Click on Outgoing Mail

a) Tick the box "My Outgoing (SMTP) server requires authentication"

b) Ensure the Port is 465
c) Ensure “Use same settings as my incoming mail server” is selected

POP Account Settings

@farmside.co.nz

Incoming mail ~

Qutgoing mail

Server [smtp.farmside.cu.nz ] Port [ 465 |

Encryption method | S5LTLS |
Servertimeouts —+———

] Require logon using Secure Password Authentication (SPA)

& My outgaing (SMTP) server requires authentication

O Use same settings as my incoming mail server

. Lag on using user name and password

) Log on to incoming mail server before sending mail

Mext

6) Click Next to finalize- it will check the settings are valid
7) Click Done when prompted to finish
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